Theatre Manager 

SUMMARY: 

Responsible for the management of an UNM theatre. 

DUTIES AND RESPONSIBILITIES: 

1. Open and close theatre on nights of movie showings.

2. Inventory concession items on a monthly basis and place orders as required.

3. Pick up cash bank on nights of showings.

4. Performs cash audits of ticket and concession sales.

5. Turn in moneybag at the end of the night.

6. Schedule all theatre staff employees.

7. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Must have relevant theatre experience.

